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Downham C of E Primary School are supported by the Local Authority to ensure that all pupils, regardless of their specific needs, make the best possible 

progress in school. All schools are supported to be as inclusive as possible, with the needs of pupils with a Special Educational Need/s and or disabilities being 

met in a mainstream setting wherever possible, where families want this to happen.    

The SEN Code of Practice (January 2015) sets out in Chapter 6.15 that:  

'A pupil has SEN where their learning difficulty or disability calls for special educational provision, namely provision different from or additional to that 

normally available to pupils of the same age.'  

We have set out below who will provide this different/additional provision and also how and what we will provide your child/children with Special Educational 

Need or Disability.   

Below is a link to the Essex Local Offer which sets out all the services provided by the Local Authority.  

http://www.essexlocaloffer.org.uk/  

 

School based 

information based on 

the key questions 

parents and carers ask.  

Key People   Summary of responsibilities  

Who are the best people 

to discuss my child’s 

difficulties with learning/ 

Special Educational 

Needs  

/Disability (SEND)?  

Class Teachers  

  

  

  

  

  

  

He/ She is responsible for:  

• Ensuring that all children have access to good/outstanding teaching and that the curriculum is 

adapted to meet your child’s individual needs   

• Talking to you if they have any concerns with regards to your child’s progress  

http://www.essexlocaloffer.org.uk/
http://www.essexlocaloffer.org.uk/


Page 3 of 21  

  

How can I talk to them 

about my child if I need 

to?  

  

What are the policies for 

identifying children and 

young people with SEN 

and assessing their 

needs, including the 

name and contact details 

of the SENCO?  

  

  

  

  

  

  

  

  

Special  

Educational  

Needs Co- 

Ordinator  

(SENCO)  

 

Miss Bailey 

 

Learning Support  

& Welfare Assistant 

(LSWA) may be 

allocated to some 

pupils with SEN and 

or disabilities)  

 

Class Teacher 

 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

• Checking on the progress of your child and identifying, planning and delivering any additional 

help your child may need (this could be things like targeted work, additional support, adapting 

resources etc..) and discussing amendments with the SENCO as necessary  

• SEN Support pupil: discuss targets and steps in a One Plan - For pupils receiving SEN support, 

One Plans will be jointly written by the SENCO and the class teacher. However, the class teacher 

will be responsible for leading the termly One Plan meetings with parents and carers, as they 

have the most regular contact with the child and oversee day-to-day provision. 

• EHCP pupil: a more formalised One Planning Meeting will be held to discuss the child’s needs in 

greater detail and plan for the future.  We ensure that all members of staff working with your child 

are aware of your child’s individual needs and/or conditions and what specific adjustments need 

to be made to enable them to be included and make progress.  

• Ensuring that all staff working with your child in school are supported in delivering the planned 

work/programme for your child, so they can achieve the best possible progress. This may involve 

the use of additional adults, outside specialist help and specially planned work and resources.  

• Ensuring that the school’s SEND Policy is followed in their classroom and for all the pupils they 

teach with any SEND.  

• Your child’s teacher will be available to speak to at the end of the school day or by appointment 

as necessary.  

  

Miss Bailey is responsible for:  

• Coordinating the support for children with special educational needs (SEN) and or disabilities, 

and developing the school’s SEN Policy to make sure all children get a consistent, high quality 

response to meeting their needs in school.  

  

They will ensure that as parents/carers you are;  

 Fully involved in supporting your child’s learning  

 Kept informed about the support your child is getting ➢ Involved in reviewing how they 

are doing  

 An integral part of planning ahead for them.  

• Liaising with all the other people who may be coming into school to help support your child’s 

learning e.g. Speech and Language Therapy, Educational Psychology etc. 

• Updating the school’s SEN records and making sure that there are up to date details of your 

child’s progress and needs.  
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• Providing specialist support for teachers and support staff in the school so they can help your 

child (and other pupils with SEN and/or disabilities in the school) to achieve their potential  

• Supporting your child’s class teacher to write learning targets for your child to achieve  

• Organising training for staff so they are aware and confident about how to meet the needs of 

your child and others within our school  

• Arranging and carrying out One Plan meeting with parents, children, staff and relevant 

professionals in order to audit and review the current provision for your child and decide on new 

targets for the future  

• Miss Bailey is happy to meet with any parent/carer whenever they need to and can be contacted 

via the school office  

  

The SEN COP sets out what the key responsibilities of the SENCO may include:  

• overseeing the day-to-day operation of the school’s SEN policy  

• co-ordinating provision for children with SEN  

• liaising with the relevant Designated Teacher where a looked after pupil has SEN  

• advising on the graduated approach to providing SEN support  

• advising on the deployment of the school’s delegated budget and other resources to meet 

pupils’ needs effectively  

• liaising with parents of pupils with SEN  

• liaising with early years providers, other schools, educational psychologists, health and social 

care professionals, and independent or voluntary bodies  

• being a key point of contact with external agencies, especially the local authority and its support 

services  

• liaising with potential next providers of education to ensure a pupil and their parents are 

informed about options and a smooth transition is planned  

• working with the Headteacher and school governors to ensure that to ensure that the school 

meets its responsibilities under the Equality Act (2010) with regard to reasonable adjustments 

and access arrangements  

• ensuring that the school keeps the records of all pupils with SEN up to date  

  

A Learning Support Assistant (LSA) may be allocated to a pupil or group of pupils with exceptional 

special educational needs and/or disabilities and whilst they take a very valuable role in a child’s 

education, we would prefer that questions regarding your child’s learning and progress are directed to 
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the staff members named above. Of course, as a school we welcome daily dialogue between parents 

and LSAs on how a child’s day has been and we do actively encourage this continued feedback!  

 

Miss Bailey (SENCO/EXDHT) is responsible for:  

• The day to day management of all aspects of the school, this includes the support for children 

with SEN and/or disabilities  

• As SENCO she will give responsibility to class/subject teachers but is still responsible for 

ensuring that your child’s needs are met  

• She must make sure that the Governing Body is kept up to date about any issues in the school 

relating to SEND  

  

The SEND Governor is responsible for:  

• Making sure that the school has an up to date SEND Policy  

• Making sure that the school has appropriate provision and has made necessary adaptations to 

meet the needs of all children in the school  

• Making sure that the necessary support is made for any child who attends the school who has 

SEN and/or disabilities  

Making visits to understand and monitor the support given to children with SEND in the school and 

being part of the process to ensure your child achieves his/her potential in school. 
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How are parents/carers 

consulted about their 

children with Special 

Educational Needs and 

how does the school 

involve parents  

in their child’s education?  

• If the school has a concern regarding your child, we will contact you and ask you to come in and meet with the Class 

Teacher and/or the SENCO.  We will share with you our concerns and ask you to let us know if you have any concerns.    

• If we feel your child needs to be added to our list of children with Special Educational Needs, we will let you know.    

• If we feel it is necessary, we will hold a One Planning meeting to discuss your child’s needs and set appropriate targets. 

Depending on the level of need it may be that a One Planning meeting is not required and instead a One Page Profile will 

be written which will include lots of information about your child, their needs, strategies that may support their learning 

and targets to work towards.   

• If we feel that your child could benefit from being seen by a professional in the community such as a  

Community Paediatrician, Speech and Language Therapist, Occupational Therapist etc the SENCO will be  

happy to meet with you to obtain your views and share the views of the school. She will then write a referral to the 

Children’s Single Point of Access (CSPA) to request their services.   

•  As parents, we welcome your involvement in every stage of your child’s education and look to you to help us to ‘assess, 

plan, review and do’ what needs to be done to help your child to reach their potential.  

•  We will seek your permission to obtain any assistance from external specialists if we deem it necessary.    

•  When specialist teachers or external agencies come in to work with your child, we will let you know what has happened.  

Sometimes the professionals want to meet with you so the SENCO will arrange for you to be present also.  If you are not 

present, we will forward to you any reports that we receive.  

•  If it is felt your child may need an Education Health and Care plan (ECHP), we will work with you and attend meeting and 

support you and complete all the necessary paperwork to obtain it.  This will also involve having One Planning meetings in 

order to generate the paperwork needed to request the EHC Plan.   

•  If your child has an EHC Plan we will hold an annual review meeting in the form of a One Planning Meeting which you will 

be invited to.  At this meeting you will meet with all the adults working with your child and you will be asked to give us 

your views on all aspects of your child’s education.  We will also set new targets for the coming year.    

How are children and 

young people with SEN 

consulted and involved in 

their own education?  

•  

•  

When a child or young person is identified as having a Special Educational Need and they have a One Page Profile or 

One Planning paperwork, their teacher will talk with them about their targets and offer the correct support and strategies 

to enable them to achieve them.  

Children are encouraged to give their views as to their education particularly when there is a need to obtain an EHC Plan.  
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•  Children are encouraged to attend their Annual Review/One Plan meetings and to give their opinions and ideas.  

•  As a school we fully involve all children in their own education.  

What are the different 

kinds of Special 

Educational Needs that 

the school provides for?  

  

  

•  Downham C of E Primary School welcome all children with a wide range of special educational needs and disabilities 

including children who are looked after and have special educational needs and or disabilities.  These include all children 

with difficulties in cognition and learning, sensory or physical difficulties, communication and language and Social 

Emotional and Mental Health.  We make reasonable adjustments, including the provision of auxiliary aids and services for 

children with special educational needs and or disabilities.  We provide the necessary support for children with medical 

needs and will follow care plans for these children to ensure we provide the appropriate care.    

•  Downham C of E Primary School ensures that children who have SEND and are looked after and those in receipt of Pupil 

Premium are provided with the appropriate support that enables them to achieve their potential.   
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Key  

Questions  

Types of  

support   

  

What would this mean for your child?  Who can get this kind of 

support?  

What are the 

different  

approaches 

used to teach 

children and 

you people with 

SEN and  

/or disabilities at 

Downham C of 

E Primary 

School?  

  

How are 

adaptations 

made to the 

curriculum and 

the learning 

environment of 

children and 

young people 

with SEN?  

  

Class teacher 

input through  

high quality, 

good and or 

outstanding 

classroom 

teaching and 

differentiation.  

  

  

The teacher will have the highest possible expectations for your child and all pupils in 

their class.  All teaching is based on building on what your child already knows, can 

do and can understand.  Putting in place different ways of teaching so that your child 

is fully involved in learning in class. This may involve things like using more practical 

learning or providing different resources adapted for your child.  Teaching is 

differentiated according to ability and support deployed as necessary to meet the 

needs of the learners.  We may discuss putting in place specific strategies (which may 

be suggested by the SENCO or from outside agencies) to enable your child to access 

the learning task.  

All children in school receive 

this.  

  

  

  

  

  

Specific small 

group work/ 

intervention 

groups   

Your child’s teacher will have carefully checked your child’s progress and will have 

decided that your child has gaps in their understanding/learning and needs some 

extra support to close the gap between your child and their peers.  

  

He/ She will plan group sessions for your child with targets to help your child to make 

more progress.  

  

Within class or outside of class a LSWA or teacher will teach these small group 

sessions using the teacher’s plans, or a recommended programme.   

  

The resources we would access may include:  

Numicon/visual resources to support the understanding of mathematical concepts, 

social story/skills programme, additional phonics teaching, additional reading 

programmes, speech and language boosters such as Talk Boost, fluid 

groups/interventions to support day to day learning that may not have been 

understood.  

Any child who has specific gaps 

in their understanding of a 

subject/ area of learning.   

  

Some of the children accessing 

intervention groups may be at 

the stage where they have been 

identified by the class teacher 

as needing some extra support 

in school.  These children may 

have a One Plan or an EHCP.  
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How are 

children and 

young people 

with SEN 

enabled to  

engage in 

activities 

available to 

children and 

young people in 

the school who 

do not have 

SEN? 

Whole Class 

Small Group 

work  

 

Paired work  

Outdoor  

Learning  

Intervention  

 

Group Work  

 

Individual 1-1  

Support  

 

• The school ensures that all children are included in every aspects of learning 

where possible  

• High Quality Teaching is found in all classrooms - all lessons are well planned and 

differentiated to ensure different ability groups of children within a whole class 

learning environment make progress and achieve their potential in all lessons   

• We believe that it is important for children with or without SEN to work together in 

whole class, small groups, paired work and other learning opportunities  

• Children who have an EHCP and require 1-1 support will usually still work within 

the classroom so that they are taught by the teacher.  Their LSA may rephrase 

and assist then during lesson inputs to ensure they fully understand the learning.  

They may then work within small groups on activities differentiated according to 

their need.  There are some occasions when the children may have interventions 

outside of the classroom on a 11/small group basis as part of the requirements of 

their EHCP.   

All children   
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What support 

does the school 

offer for 

improving 

emotional and 

social 

development?  

Whole Class  

Activities  

 

Small Group  

 

1 To 1 support  

 

Enlisting 

support from 

external 

services such 

as Kids Inspire  

Downham C of E Primary School prides itself on the level of support we offer our 

students in support of their emotional and social development and very often any 

resulting behaviours.  

  

The SENCO and class teachers, work with children and their families to offer support 

and guidance to help children cope with any situations that may be causing them 

distress.  

  

PSHE sessions are delivered weekly and our mapped to our curriculum so that all 

children have an opportunity to discuss emotional and social issues.  

  

When necessary, we may suggest your child would benefit from seeing a counsellor 

via Kids Inspire.  If we feel the need, or families request this, we may refer the 

children to The Emotional Wellbeing and Mental Health Service (EWMHS) for help 

and support.  When the emotional and social difficulties begin to affect the child’s 

behaviour and learning we may request that you allow us to refer your children to the 

Educational Psychologist attached to our school or our SEND Inclusion Partner for 

further support. In the most severe cases we may need to apply for an EHCP if your 

child’s social and emotional needs are causing a significant barrier to their learning.   

All children receive support for 

their social and emotional needs.  

  

Support at a higher level is given 

for those whose SEMH needs 

are affecting their learning and 

development.   
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How is the 

expertise and 

training of  

staff to support 

children and 

young people 

with SEN, 

including how 

specialist 

expertise will 

be secured, 

managed and 

delivered?  

Teacher  

Training  

  

Training from 

external  

agencies  

  

SENCO  

  

Berlesduna  

Academy  

Trust Training  

  

Outside agency 

involvement.  

  

  

This may be 

from: • Local 

Authority 

central 

services such 

as Visual 

support or 

Hearing  

Impaired  

  

• Outside 

agencies such 

as the  

Speech and  

Language  

Miss Bailey is the Executive Deputy Headteacher and SENCO. She is currently 

working towards the National Professional Qualification for SEN Coordination 

(NPQSEN). 

 

She is supported by Ms Walker, the executive Headteacher, who has obtained the 

National Award for SEN CoOrdination qualification.  Previous to her appointment at St 

Mary’s and Downham, she worked in a mainstream school which hosted an Enhanced 

Provision for pupils with an EHCP for Speech, Language and Communication Needs.   

She holds her ELKAN accreditation for SLCN.  She holds a specialist accreditation in 

supporting pupils with Social, Emotional, and Mental Health (SEMH) needs. 

 

All staff are trained to work with children with a range of SEND.  All teachers can 

appropriately differentiate the learning activities to ensure all children can access the 

learning and achieve their potential.  If a child enters the school with a particular 

learning need that needs further training, then we seek the support of outside 

agencies to assist with that training.  Appropriate staff will then be trained to cater for 

a particular child’s needs.  When a child has an identified special educational need 

the support received from external agencies such as specialist teachers will be 

requested and staff will work under the direction of those professionals to ensure they 

are fully catering for the needs of the child.  

  

The SENCO provides guidance and training for staff working with children with SEN.  

If your child has been identified as needing more specialist input, instead of, or in 

addition to good and outstanding classroom teaching and intervention groups, 

referrals will be made to outside agencies to advise and support the school in 

enabling your child to make progress.  

  

Before referrals are made, we will discuss your child’s progress with you and 

together we will plan possible ways forward.  If it is agreed that the support of an 

outside agency is a way forward, you will be asked to give your permission for the 

school to refer your child to a specialist professional e.g. a Speech and Language 

Therapist or Educational Psychologist, Community  

Paediatrician. This will help the school and yourself understand your child’s particular 

needs better.  Miss Bailey is able to make these referrals with your permission. Mis 

Bailey would also be willing to attend appointments with parents with external 

Children whose learning needs 

are:  

• Severe, complex and  

lifelong  

• Need for an EHCP 

assessment  
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professionals such as the Community Paediatrician, if you would like her to and her 

diary allows.    
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 therapy (SALT)  

Service, 

Occupational 

therapy service, 

Physiotherapy 

and/or  

EWMHS  

Support from  

Educational  

Psychologist  

The specialist professional will work with your child to understand their needs and 

make recommendations, which may include:  

 Making changes to the way your child is supported in class e.g. some 

individual support or changing some aspects of teaching to support them 

better  

 Support to set targets which will include their specific professional expertise  

 Your child’s involvement in a group run by school staff under the guidance of 

the outside professional e.g. a social skills group ➢ A group or individual work 

with an outside professional  

  

The school may suggest that your child needs some agreed individual support or 

group support in school. They will tell you how the support will be used and what 

strategies will be put in place. If we feel that they need more than our delegated 

budget will allow to make good progress, we will discuss with all parties involved in 

making a request for a Needs Assessment for an EHCP.  If this is not the case, the 

outside agencies will ask the school to continue with the support already provided and 

also set up a meeting in school to ensure a plan is in place to ensure your child makes 

as much progress as possible.  

  

The EHCP will outline the outcomes and aspirations for your child and support your 

child with specific strategies. It will also have long and short-term goals for your child.  

  

There may be an additional adult to support your child with whole class learning, run 

individual programmes or run small groups including your child.  

 

How will we support your child 

with identified special needs 

before and when they start at our 

school?  

• We will invite you to visit the school with your child to have a look around and 

speak to staff  

• Staff from school will visit or speak with the pre-school setting. If possible, they 

will meet with your child and staff  

• The SENCO will endeavour to attend any One Planning meetings arranged 

once we know your child will definitely be starting at our school  

Children who have identified 

Special Needs before they begin 

at our school.  
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 • If other professionals are involved, we will try to meet them or contact them to 

discuss your child’s needs, share strategies, and ensure provision is put in 

place before your child starts.  

• Depending on your child’s needs we may suggest transition visits or 

adaptations to the settling in period to help your child to settle more easily. 

This could include beginning on a part time basis with a clear idea as to when 

and how this will be increased to ensure your child is in school full time as 

soon as possible.   

• If your child is to have a key person involved, we will endeavour to arrange 

times when they can meet you and your child to get to know each other. 

 

What are the arrangements for 

supporting children and young 

people in moving between phases 

of education and in preparing 

them for adulthood?  

  

We recognise that ‘moving on’ can be difficult for a child with SEN/and or disabilities 

and take steps to ensure that any transition is a smooth as possible.  

  

If your child is moving to another school:  

We will contact the new school’s SENCO and ensure he/she knows about any special 

arrangements or support that need to be made for your child. We will make sure that 

all records about your child are passed on as soon as possible. Where possible, we 

make arrangements for staff who have worked with your child to meet the new staff.   

  

When moving classes in school:  

• Information, including learning targets, will be passed on to the new class 

teacher in advance  

• For children with EHCP and more complex needs, there will be a planning 

meeting and / or specific preparation or training for the new teacher and / or 

support staff  

• If your child would be helped by a transition booklet or social stories to support 

them understand ‘moving on’ then it will be made for/with them  

• Children create a piece of work all about themselves to present to their new 

teacher or school  

• Where understanding might be difficult, your child will visit their new school 

and in some cases staff from the new school will visit your child in this school  

 

Depending on your child’s Special Educational Need, it may be necessary to have a 

longer transition period than other children.  It may also be necessary to create a 

transition booklet for your child that includes photographs of new settings, adults and 

All children   

Adaptations may be made to this 

to cater for individual special 

educational needs.  
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some information to help them to prepare for a big change.  This can be particularly 

helpful for preparation over the long summer holidays.   

  

If your child leaves our school at other times during the academic year, the SENCO at 

their new school may contact us to request any information that may help them to 

cater for your child’s Special Educational Needs.  

  

• As a school we recognise that the aspirations we encourage for our children 

and young people prepare them for adulthood.  We help children to think 

about their future and encourage them to reflect on their ambitions, which 

could include higher education, employment, independent living and 

participation in society. This is a natural part of the One Planning process for 

all adults involved and the child to look at aspirations for the future.   

How can I let the school know I am 

concerned about my child’s 

progress in school?  

• If you have concerns about your child’s progress you should speak to your 

child’s class teacher initially.  

• If you are not happy that the concerns are being managed and that your child 

is still not making progress you should speak to the SENCO/Head Teacher.  

• If you are still not happy you can speak to the school SEN Governor.  

All parents and their children  

How will the school let me know if 

they have any concerns about my 

child’s learning in school?  

When a teacher or a parent has raised concerns about your child’s progress, and 

targeted teaching has not met the child’s needs, the teacher will raise this with the 

SENCO. Our school also has pupil progress meetings every term between each class 

teacher and the Head Teacher, to ensure all children are making good progress. This 

is another way your child may be identified as not making as much progress as 

expected. We use Target Tracker as a way of measuring progress.  

• If your child is then identified as not making sufficient progress, the school will 

make a decision about whether to monitor this or set up an intervention group and 

will inform you.  

• If your child is still not making expected progress, we will discuss with you:  

• Any concerns you/we may have  

• Any further interventions or referrals to outside professionals to support your 

child’s learning  

• How we could work together, to support your child at home/school. 

All parents and their children  
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How is extra support allocated to 

children and how do they move 

between the different levels of 

SEN Support?  

The school budget, received from Essex LA, includes money for supporting children 

with SEND.  

  

The Head Teacher decides on the budget for Special Educational Needs in 

consultation with the school governors, on the basis of the needs of the children 

currently in the school.  

  

The Headteacher/SENCO discuss all the information they have about SEN in the 

school, including:  

 the children getting extra support already  

 the children needing extra support  

 the children who have been identified as not making as much progress as 

would be expected.  

 deciding what resources/training and support is needed.  

  

All resources/training and support are reviewed regularly and changes made as 

needed.  Under the SEN Code of Practice all children on the register are termed to be 

in receipt of SEN Support.   All children requiring SEN Support are closely monitored. 

They will have a One Plan.  In time, children needing support from Specialist Services 

will have a ‘One Planning’ meeting to discuss your child’s needs with any 

professionals working with them.  At these meetings targets are suggested and plans 

and strategies put in place to achieve those targets.  

 

If your child is still not making the necessary progress, then we may consider that an 

EHC Plan might be needed and will send in a Request for a Needs Assessment Form 

to the Local Authority for them to consider this.   

All children with SEN  

How does the school involve other 

bodies, including Health and 

Social Care bodies, local authority 

support services and voluntary 

sector organisations, in meeting 

children and young people’s SEN 

and supporting their families? 

When a parent or member of the school staff have a concern regarding a child, we 

seek to obtain support for the child and their family from the most appropriate body.  

A referral will be made to the appropriate organisation that sets out the nature of the 

difficulties.  A member of the school staff, usually the SENCO, will meet with the 

specialist and their families if requested.  A plan of action will be implemented to best 

support the child.  This will be shared with anyone working with the child including the 

teacher, LWSA and other school staff to ensure that all adults are following the 

agreed strategies.   

All Children  
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Directly funded by the 

School  

LSWAs  

SENCO  

 

 

Paid for centrally 

by the Local 

Authority but 

delivered in school  

Specialist teachers PNI Team  

SEND Inclusion and Psychology Team  

Inclusion Partner  

  

  

  

 

Provided and paid for 

by the Health Service 

NHS Trust, but 

delivered in school  

For children who have medical issues the SENCO arranges 

meetings with school nurse to complete Health Care Plans. 

For children on medication including children with allergies 

health care plans are provided to us by the diagnosing 

physician. We ensure that the Care Plan provided is followed 

in school.   

The Health Visitor works with the school supporting children 

under five.  

School Nurse works closely with the school for specific 

families and the school can refer to her if they have 

concerns about children.  

Access to the Community Paediatrician and other health 

professionals such as Occupational Therapist.  

Professional training for school staff to deliver medical 

interventions.  

Interventions from Social Care. 

 

How are the adults in school 

helped to work with children with 

SEN and what training do they 

have?  

The SENCO’s role is to support class teachers in planning and implementing 

appropriate provision for pupils with Special Educational Needs (SEN). She offers 

guidance to ensure the right support is in place and makes referrals to external 

services when necessary. 

 

All children with SEN.  
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 Whole staff training to disseminate knowledge, strategies and experience, to ensure 

consistency of the school’s approach for children with an SEN.  

  

Individual teachers and support staff attend training courses run by outside agencies 

that are relevant to the needs of specific children in their class e.g. from the SEND 

Inclusion and Psychology Team.  

  

Training takes place on a regular basis. If you would like to hear about the training 

which is currently taking place or has taken place by the staff members in the school, 

please speak to the Headteacher.  

  

If we are unsure how best to support a child, we seek the guidance of the Inclusion 

Partner or Educational Psychologist who may come in to work with school staff to 

provide information, strategies and guidance in how to support particular children. It 

may be that we attend a drop in with the specialist teachers for the same support.    

How will the teaching be adapted 

for my child with Special 

Educational learning needs?  

Class Teachers plan lessons according to the specific needs of all groups of children 

in their class and will ensure that learning tasks are adjusted in order to enable your 

child to learn as independently as possible.  

  

Specially trained support staff can implement the teachers modified/adapted planning 

to support the needs of your child where necessary.  

  

Specific resources and strategies may be used to support your child individually and 

in groups - access plan including disabled toilets, behaviour charts/rewards, visual 

timetables, left-handed scissors, writing slope, Finger Gym & Gym Trail resources, 

wide range of reading materials, Interactive Whiteboards, social stories.  

  

Planning and teaching will be adapted on a daily basis if needed to meet your child’s 

learning needs and increase your child’s access to what is on offer. Following the 

guidance as set out in the Essex Ordinarily Available (OA) 

guidance. https://schools.essex.gov.uk/special-educational-needs-and-disabilities-

send/send-services-and-support/send-advice-and-2  

All children with SEND  

https://schools.essex.gov.uk/special-educational-needs-and-disabilities-send/send-services-and-support/send-advice-and-2
https://schools.essex.gov.uk/special-educational-needs-and-disabilities-send/send-services-and-support/send-advice-and-2
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How does the school measure 

children’s progress in school? 

How will parents know about this? 

Will parents be involved in the 

assessment and review process?  

Your child’s progress is continually monitored by his/her class teacher.  

  

His/her progress is reviewed formally every term and a National 

Curriculum/Engagement Model / EYFS level in reading, writing and maths is entered 

into Insight for monitoring. Progress in other areas, as appropriate, such as 

attendance, engagement in learning and behaviour are also considered.  

  

If your child is in Year 1 and above, but is not yet at National Curriculum levels, a 

more sensitive assessment tool is used which shows their level in more detail and will 

also show smaller but significant steps of progress. Years 2 and 6 will be assessed 

against the Pre-Key Stage Standards.   

  

Children working between P1 and P4 will be assessed using the new Engagement 

Model (July 2020).  

  

At the end of Key Stage 1and Key Stage 2, (i.e. at the end of Year 2 and  

Year 6), all children are required to be formally assessed using Standard Assessment 

Tests (SATS). This is something the government requests all schools to do and the 

results are published nationally.  

  

The SENCO’s role is to support class teachers in planning and implementing 

appropriate provision for pupils with Special Educational Needs (SEN). She offers 

guidance to ensure the right support is in place and will make referrals to external 

services when necessary. 

 

For pupils receiving SEN support, One Plans will be jointly written by the SENCO and 

the class teacher. However, the class teacher will be responsible for leading the 

termly One Plan meetings with parents and carers, as they have the most regular 

contact with the child and oversee day-to-day provision. 

  

The progress of any children with an EHC Plan, is formally reviewed at an Annual 

Review with all adults involved with the child’s education.  

  

SENCO will also check that your child is making good progress within any individual 

work and in any group that they take part in.  
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A range of ways will be used to keep you informed, which may include: Parent 

consultations, review meetings, Annual Review Meetings, additional meetings as 

required, reports, rewards and celebrations.  

 

We aim to involve parents as fully as we can in the progress their children make and 

the targets that are set.  We believe that when we work together, children make far 

greater progress.  

  

When a child with SEN begins an intervention then assessments are made prior to 

starting.  At the end of an intervention further assessments are made to ensure your 

child has made adequate progress.  If an intervention is clearly not having an impact, 

then another will be put in place.   

  

St Mary’s C of E Primary School ensure they do all they can to measure the impact of 

the provisions we put in place.  If something is not working, we will find an alternative 

that will. 

What support does the school 

offer to the parents/carers of 

children with SEN/and or 

disabilities?  

Miss Bailey and your child’s class teacher is available to meet with you to discuss your 

child’s progress or any concerns/ worries you may have.  

  

We would like you to talk to your child’s class teacher, (or LSWA), regularly so we 

know what children are doing at home and we can tell you about what we are doing in 

school. This is to ensure that we are doing similar things to support them both at 

home and school and can share what is working in both places. If you wish to see the 

class teacher, you can book an appointment after school.  

  

All information from outside professionals will be discussed with you by the person 

involved directly, or where this is not possible, in a report. The SENCO is available to 

meet with you to discuss any new assessments and ideas suggested by outside 

agencies for your child and will always seek your involvement in matters of concern.  

  

You will have an extra opportunity each term to discuss your children’s learning 

targets and progress with the teacher/SENCO.  

 

All parents/carers of children 

with SEND.  



Page 21 of 21  

  

In addition, if your child is undergoing an EHC Needs assessment, you will also be 

supported by a SEND Operations Co-Ordinator at the Statutory Assessment Service.  

They will ensure that you fully understand the process. 

  

How will my child be included in  

activities outside the classroom?  

All reasonable adjustments will be made to enable all children to access activities 

outside the classroom.   

All children  

How have we made this school  

physically accessible to children 

with SEN?  

The school is accessible to children with physical disability via ramps. We ensure that 

equipment used is accessible to all children regardless of their needs. The school has 

disabled toilets.  

  

What arrangements are in place if 

a parent wishes to make a 

complaint about the provision for 

a child with SEN  

We pride ourselves on the provision we give your children, we offer a wealth of high-

quality learning opportunities that support your children to make progress and 

achieve their potential.  In the rare event that you may wish to make a complaint about 

your child’s provision we suggest the following:  

• Initially talk to your child’s class teacher if you have a complaint about 

provision for your child  

• If you are not satisfied your complaint has been dealt with effectively then you 

may wish to make an appointment with Miss Bailey via the school office 

• If you are still unhappy then you can request an appointment with the SEN 

Governor  

• Complaints can also be made directly to Essex County Council or Ofsted.  

 

 


